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Month DD, YEAR

First Last Name

Street Address 

City, State, Zip Code

Re: Completion of Legal Services on the Matter of XXXXXXXXXX

Dear Mr/Mrs XXXXXXX, 


This memo terminates the legal services provided under the fee agreement for representation regarding XXXXXXXXXX.  The enclosures are the sales receipts and invoices of the FLAT FEE / FEE ADVANCE you paid for the legal services.  

There is a balance due of $XXXX.XX.  Please send a check or money order payable to “The Law Firm of Puckett & Faraj, PC,” to 2181 Jamieson Ave, Suite 1505, Alexandria, VA 22314.

Thank you for choosing The Law Firm of Puckett & Faraj, PC to assist you in your legal matter.  If you have any questions regarding this billing statement or if we can assist you in the future, please do not hesitate to contact us.  I can be reached Monday through Friday, 9AM to 5PM Eastern time via Email (marcy@puckettfaraj.com) or via Toll Free 888-970-0005, Ext 3. 






Sincerely, 






Marcelyn Atwood 






Business Manager 

Enclosure:


Sales Receipt 


Invoice # XXX
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