March 1, 2010

Name

Address

City, State, Zip

Dear [Insert Client Name],

This letter is to inform you as of March 6, 2010 Eric Montalvo is leaving Tully Rinckey PLLC and joining Puckett & Faraj PC.  We are sending this letter out to not only inform you of his departure but to also ask for your consent to stay with Mr. Montalvo at his new firm. 

By signing this letter you are consenting to transferring your file to him at his new firm and the ending of your relationship with Tully Rinckey. With your permission we will transfer all of your retainer money, files and all of its contents and correspondence to Eric at his new office.  

Please sign and fax this letter back to our office at 518-218-0496 or via e-mail to eric@puckettfaraj.com if you consent to this transfer.

Regards,

Mathew B. Tully






Eric Montalvo

Founding Partner






Of Counsel

________________________________

CLIENT SIGNATURE

Name _________________

Date __________________

